GOVERNMENT OF KERALA

No0.99/AA1/2017/LSGD Local Self Government (AA) Department
Thiruvananthapuram, Dated, 07.10.2017

CIRCULAR

Sub:- LSGD-Performance Audit-Check list for Internal Audit of
PRIs- as part of projects undertaken by KLGSDP with the
assistance of World Bank Internal Audit of the project second
Half of 2016-17 and first half of 2017-18 - Reg

The internal Audit of the projects and programmes
under the Kerala Local Government Service Delivery Project is
entrusted with the State Performance Audit Officer, Local Self
Government Department.. The completion of such an Internal Audit is
a necessary component for the projects to be undertaken by KLGSDP
under World Bank assistance. Internal Audit of the projects
undertaken by Grama Panchayats and Municipalities under KLGSDP
has to be conducted for the second Half of 2016-17 and first half of
2017-18  Therefore, all Performance Audii Teams are hereby
instructed to complete the internal audit in Grama Panchayats and
Municipalities in which projects under KLGSDP has been taken up
during the second Haif of 2016-17 and first half of 2017-18 The result
of audit obtained as per the check-list annexed to this circular should
be consolidated in Performance Audit Unit/Regional level as per the
proforma in Annexure 11



All Assistant Directors of Panchayat(PA) and Regional Joint Directors
of Urban Affairs are entrusted with the work of compilation and
consolidation of data as per the check-list and proforma annexed to this
circular and to submit the consolidated report as above, on or before
15.1 1.2017.Necesasary training will be imparted by KILLA on 19.10.2017.
The required Officers may attend the same

Minimol Abraham
State Performance Audit Officer

To

The Director, Panchayat Department, Thiruvananthapuram

The Project Director, KLGSDP, Thiruvananthapuram

The Executive D1rector,KILA,Mulamkunnathukavu, Thrissur

All Regional Joint Directors of Urban A ffairs Department

The Executive Chairman & Director of Information Kerala Mission,
Thiruvananthapuram (for uploading the Circular in the official web site of LSGD)

All Deputy Directors of Panchayat(T hrough DP)

All Assistant Directors of Panchayat(PA)

All Performance Audit Supervisors (Through ADP(PA))

Stock File/Office Copy

Forwarded/By Order




Sheetl

Checklist for internat audit of Performance Grant 1o Gram Panchayats (Gps) and Municipalitiss
under the Kerala Local Governance and Service Delivery Project (KLGSDP)Yforthe year 2. ©° .. _ ..
s b e Municipality/GP . --Block _Date of Audir
oo Chaiperson/President Name of Financial Controlier/AD__

bty o
Mo | COnE : Check points _ Yes/No Remarks
: P4 s there a detalled list of projects included financed Tully or parily with KLGSD ) :
o ] P Performarice Grants? I
; Whather the projects undertaken with Performance Grants comply (ie. Are aligibie} . !
in aceordance with GO{RE 1721/201 1/LSGD dated 20.07 2011 and '
P2 GO(RY) 2668/2011/LSGD dated 15112011 7 any activity 13 not eligible,
pleasa provide complee detalls including name of the activity, estimated cost,
L . Expanditure incurred and easons for ineligibility. N
) ‘ Planning P3 Whether the activities were selected in accordance with the decentralized planming
i Process prescribed by the Government vide G.0 dated ? o _
| Whether the DUTAG and DPC approvals have been ablained for projacis ondartakan
: P4 With Performance Grants? if no, provide particulars of the project, including name,
2 Cost, expenditure incurred olc. R
} Ps Whether original documents {spproved estimales, drawings stc.) pertaining to each ; i
N Aclivity bave bech propedy filed? ' o o ;
Has the GP/Municipality received the Performance Grant in the Public Account No-
1 funicipaslities-A448-00-102-92-(02) MFA W Gps-8448-00-109-91-(03} VPFA V
S B if yes, pleass mention the amount and (he date of receipt in Remarks o o
o - Has the GP/hMunicipaiity accountad the Parformance Grant in its books and under i
PRl Correct head? L
P Has the GP/Municibality has migrated to Saankhya? If Yes, since whan? ‘
|l mancial F3 B dit indlicsste i ting § 1 o _
R b ves your audit indicate If accounting is cornplete and up todate? L P
I Mana gement Fa tn case the GP/Municipality has migrated on-line, are they sli!l maintaining manual ‘ TI
Books/irecords? o ) I
: - Have the above accounts heads been comreclly recorded Saankhys or manial n i
i Accounts(as applicable] . : _ )
i : e (miave the withdrawals basn correctly accounted in the above Public Account and i
i ... __..  'Becorded in Ssankhya or manual accounts {as applcable’ under correct head? E B i
i i
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Checklist for internal audit of Performance Grant o Gram Panchayats (Gps) and Muni
under the Kerala Local Governance and Se
fhove of e Municipalih/GP. N —-Block

Date of Audit

cipaliting
rvice Delivery Project (KL.GSDP) for the yearZ | B

2% the L3R/Muicipalty follow douy

Fag: 1

Loling since 91.04 20117

~oont Champerson/President e Name of Financiai ControllerrAC___ - o
b Ay ———— . e
i CODE : Check points . o YesiNo . Remarks
i Is there a detailed fist of projects included financed fully or parily with KLGSD
o P
Y P Performance Grants? o i o
; Whether the projects undertaken with Parfarmance Grants comply fie. Are afigible)
' in accordance with GO(RY) 1731/2011/LSGD dated 20072011 and
P2 CO(RY) 2668/2011/LSGD dated 15.11.2011 7 f any activity Is not efigible, i
please provide complee details including name of the activity, estimated cost, I!
) Plannin Expenditure incurred and sasons for ineligitity. o _1I
P & P Whether the aciivities were selected in accordance with the decentralizad planning ;
2 ‘ Procass prescribed by the Government vide G.O _ dated ? L ]
! Whether the DLTAG and DPC approvals have been obfained for projecis tndsriaken :
: Pa With Performance Grants? If no, provide particulars of the project, including name, ’
g —Losbependive mewred e, T T [ e
P5 Wheather original docoments {zpproved estimates, drawings ete.) pertaining fo each _ i
2 R Activity have been propey fied? . . e
) Has the GR/Muncipality received ihe Performance Grant in the Pubile Account No-
F1 Municipalﬂies-BMS—BOJ02-92-(0?.] MFA Y Gps-A448-00-109-91 SO VPFA Y
. i yes, pleast imention ihe amount and the date of receipl in Remarks R o i
' £ Has the GP/Municipality accountsd the Performance Grant in fis hooks and under
Corect head? R
. Financial Fa Has the GF/Municiuality has migraled to Saankhya? If Yes, since whan?
3! L Does your audil indicate if accounting Is complete and up todate? 4 e
‘ Management F4 In case the GPMunicipality has migrated on-fine, are they sl maintaining manus !
o Buoks/records? i .
. .— - Have the above aceounis heads been cotrectly recorded in Saankhya or manual | . |
L. _iAccounts(as applicable) _ - : .
; ) Fe Have the withdrawals beer corractly acrounted in the abnue Pibiic Atcount and f
| ecordedin Saankhy o manial accounts (as appleable undar someot st L .
H ¥ o .



B Sheetl

£y . Whether any advance given from Performance Grant remams unsetied at the end
| Of ihe financial year? i lease provide details . ) o
Fo Whether Eank-recoEIl_ﬁ‘t%ns have %n_ cartied otf on a maonthly basis 7 Please
L .| Atlach a copy signed by the auditee .
Have necessary supperting documents and recordas been keptin respect of all
F10 lExpenditure from the Performance Grantand claar linkages exist betwsen these
14 | Documentsirecords and accounts baok? ) - :
| ' In case of works, have contracts been execuicd with the contraciors and_running
- FH1 | billsfmeasurement book been adequately maintained, prepared,checked and
15| . : Approved? ) ) i
) I case of gqoods, have work orders been issued, invoices ara avallabie and duly
FINancial CF12 Approved and cancelled after payments? s there a system of verification of the
|16 : . inwnices with the work orders? . .
Management Have all the payments Teen mads through banking channels? Hoave casea of - ;
F13 payments in cash of significant amount sheen reported 7 Have there been any - : o
i incrdinate delays in paying thé contractorsfuendors after submission of the bills?

1 ___{if'yes, please provide the reasons for the delays. . ) i

1 =14 ¥Whether adequate asset records, including cost, identfication and localton have beon
18 i -Maintained regarding the assets created and assets ulred by the project? )
’ - s unicipality submifiing g progress reports in a manner? . . -
Are these reports prepared correctly and the information is in accordance witht - 1. %
E15 books and records? Does the quarterly progress report due on at the end of the _' . o

. financial year sybmitted before 10th April?!f no give the date of submission. - . "
Plese atach a copy of the latest raport and indicate the unspent PG as at ' .

19 March 31,2012 _ . _
Staputory What is the status of audit by the LFAD? Does the audit t report point to any material
it 81 weakness or raises any accountability issues? If yes, pleasa pravide details.
[ 20 : Please review the adequacy of compliance with the audit observations. .
- . o ___PROGUREMENT '
o . : o ' . - o : Ramarks/
'ss HNo|  ACTIATY . CODE . - ) __CHECK POINTS - |- Yes/No | Findings
1 ) } PR1 Whether the different committes as ‘equired by the new Procurement Manual, are i
| 1] S —— Estabiished n the LSGL and the same are involved in the Procurement Process
R Cprz |Whether the iransparency requirements as per the new Procurement Manoal have
] Been mel in all procurement using Perdformance Grant
: \I)n’
Page 2 :
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Sheetl

FORM A
(For filling up Part A of the KLGSDP Internal Audit Data for the {

Name of Disirict T Name of PAUnit. ... ... e
ContactNo. ... LT T E-mall iDL e

P T T ~ PLANNING _ FINANCIAL MANAGEMENT
' Name of | | PLANNING - N P SEMERT
. Unit  Number of PRis P1 | P2|P3|{P4|P5|F1 IF2 F3 F4 [F5 |F6 [F7 IF8 IFg [F10.F11 |F12 [F13 [F14 F15

|

i !

YES

1
i
|

L

|

Stat | Procure|
Audit| ment _ ) ASPECTS

S - o i
$1 |Pr1Pr2| A1 A2__[A3 A4 | AS | AB A7 | A8 A9 |A10 m-lI;ml[;maunm‘r -ns;msimli

Lo ;

| YES | I 1 ' | J _i: _1'_ Lo _

NC

Name and Signature of the reporting Officer
Date
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Sheetl

Fust -award Cheack-list for procurement of Works/Goods
T b Riled up separarery far aack reviewad conlract Aminimum of & contracts or 108 of contructs shal be reviewad)

i {for {Desonptiun of fens procured and Guantity): . ]
I [niract N, Bad Date “Contract Amount “_1-
i ContrEconSeprilers nane and Addrone !
L IPrecurement method: ] . T ]
Aspects
ACTIVITY CODE ] i CHECK POINT YESING
A | Whether advarisement/S olicitation istier issued {0 firms and the number of fitns (o wihioim sent?
A2 Time allowed for subrission of Quctations?
Aj Mutnber of quotations received?
Varffication {not svaliation) of existanca of the quutaﬁms:(ﬂamas of firms whe gave guotations,
Check whether phone numbers/add of bidders are differant and any indicatars whather the
quotations are fabricated
Ad Or the fimms have colluded with each othier)
AS Cluolation evaivation report and date? Comments If any?
AR Whether any prze preference was given?
AT Justificaiion, if any, if the contract fpurchase order was not awarded o lowes| bidder
AR Was DGSAD Raie Contract useg?
_n Al Whether cost astimat pregared?
12| ASPECTS A0 Whather ihe stale rate cortracts used?
I All Were the rates negoiizited?
14 A2 Whether signed Contract/Purchase order document is filed?
Whother Delivery receipts or store recelpt ar similar Instrument ofr goodsicomplétion certificate ofr works is
RE A3 filex7
14 Ald Actual completion date?
| 37 A15 Whethat payments have heen Himedy?
a8 AlE Whether there is any indicailor of g liling of purch 7
F__;g AT Whether the coniract complies with agreed provisions?
Spacific shse;vations on speciflication, procedurs; missing Information/documentation, cantract
| ranagementerecution,
L 20 o Detays, participation, bid evaluation ste.
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FORM B

¥or Sinng o Fart B oLthe KLGSDP internal Audit Daea for the Fivst Half of FY 20114-13)

......................

..........................................

m Na asste of the PRI Audit Finding - Action Taken

Name and dignature of the reporting Officer i,

LD T




