The Kerala Municipality Act 18984 — Directions lor Public Disclosure — Orders lssued
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LOCAL SELF GOVERNMENT (RD) DEPARTMENT

& O(MS ) No. 48/D8/LSGD Dated: Thiruvananthapuram, 21/32009

Ty e A T T R — o
B e e e e e e T T e e e e ———

ORDER

In order lo ensure proper disciosure of information on differant aspects of the funclioning
of Municipaiites and Municipal Corporations to the oublic | Govemmean| ame pleased (o esue
directions under section 517 B(3) of the K ality Act 1984 1o all Municipaiities ang

Mimicipal Corporations o provide informafic in the Appandis to this ordaer Thes cider

wolkd tave affect fram 1-4-2008

BY ORDER OF THE GOVERNOR|

 SM VIJAYANAND
PRINCIPAL SECRETARY (LEGD)

To

The Secrstary to Governmant. Local Seff Government Department
The Dwector  Urban Affairs

I'he Commissionar . Rural Development

Ihe Principal Secretary . Rural Devslopmani

Al other Principal Secratgnes and Secretanes to Govermment

The Mamber Secretary, State Planning Board

The Director of Public Relabons (For immadiate Press releasss)
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8 Al Dyginct Collectors and Secretanes 1o Distnct Planning Committess

9. The Projec Direclor, Kerala Sustainable Urban Developmen! Projest

10. All Mayors | Secretaries of Municipal Corporations

11, All Chairparsons / Secretanes of Municipalilies

12 The Chairman. Kerala Stala Electricity Board

13 The Managing Director, Kerala State Read Transport Corporation

14, The Managing Director, Kerala Water

15. All Managing Directors { Ghief Executives of Public Sector Undartasngs /
Corporations / Baards [ Autanamous Bodiss

16 The Dyrscior of Public Instructions:

17, The Director of Collegiate Education

18 The Diractor of Technical Education

16, All other Heads of Depafments

20, Al Distnict Planning Officers

21 All Departrmants i the Secretsnal

22 The Accountant Genaral (A & E), Kergla, Thiruvananthapuram

23 The Accountart General (Audit) Kerala, Thinuvananthapuram

Exfoudive  Avihen IFreadas Fam O &ov ﬂhsﬂﬂ’:.h?
Copyto " edricl  sedsid® Asan

1. The Prinoipal Secretary 1o Chiel Minjster

2 The Private Secretary to tha Minisler. Local Seff Government

3 Frivate Segelanes o other Ministers

4  The P.A ioVice Chairman, State Planhing Board

5 The Joint Secretary 1o Chief Secretary

8 Al members of Siate Lavel Coordination Committes of Decantralized Planning
T Planning and Economic Affans Dspartrmaesnt

8 LocalSel Governmeant Department

8  Rural Devaiopment Commissionerale

10 Stock filef Office Copy

Forwarded! By Order
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Direction ic Di e of Information by the Municipalities /
Municipal Corporations

I Back ground

1. Transparancy is key principle of Kevala s decentralization and parficpatory planning The ideal was
given statutory form through amendment to the Kerala Municipality Act 1994 when Section 517 B
was mtroduced providing for Right to Information. This has been further reinforced and axtended
with enactment of Right to Information Act 2005

Furiher, the State Governmen! of Kerals, a3 & signatory to 8 in-partite Memerandum of Agresimenl
(Moa) with the Government of India and the Urban Local Bodies of Thiruvananthapuram and Kochi
undes the Jawahatlal Nehiu Nalional Urban Renewal Mission (JaNURM) has committed itsell o
the mplemantation of seven mandatory reforms. among which s the Public Disclosura [Law. 115 in
tnes context, ihverefone thal the Municipalifies / Municpal Corporations ane directed 1o implamern the
Pubdlic Desclosure af Information

Il. Objectives

1. To mantasin and discioes miormation on tha hnctioning of Municpalties’ Municipal Corporations
and related local bodies on a reguler basis in & specied formal 1o promote 3 culwe of
sccountabibly and fransparency

2. Tobnng about efficient and citizen fnendly governance

3. Tomobvate public spinted peopie 1o watch the ubilization of public funds

4. To ensure the community participation and incorporation of fell needs in the Service Delivery and
Infrastructure Development Programmes of the Municipalty / Municpal Corporation and realize
aporopriate. afordable and cost effedive solutions o address the local issues

lil. Definitions

a “Public disclosure’ means provision of detads riated ta Urban Local Govermment institutions as
mandated by theza guidstines or as decided by the Municipality / Municigal Corporation from time
o [ime

b “Municipality/Municipal Corporation” means a Town Panchayal a Municipal Counml or &
Municipal Corporation as provided under the Kerala Municipality Act, 1904,

¢ "Municipal Area” means an area coming under the admnistralve contrel of a Town Panchayath
of @ Municlipal Council or a Municipal Corporalion provided In the Kerala Municipality Act 1854



i “Service’ means an assistance that a MunicipalityMunicipal Corporation may rendes o a citizen
which 18 oblgatory/discrehonary’administraliva’developmenial'weltarist/egulatory,  directly or
Indiractly through institutions/agencas under s confrol. aither free of cost or by imposing a
reasonabla fes 1o improve the guality of Ife of ctizens ard It may inciude the rendenng of financsl
assistance and the |ssue of parmil, license or certificata for any purpose

Waords and expressions used but nol defihed in these guiddines but defined in the Kerals
Municipality Act, 1904 shail have the meanmg respectively assigned 1o them n the Act

. Obligation of MunicipalityMunicipal Corporation

Every Municipality/Muonicipal Corporation shall mairtain and publish all s records duly catalogued

and ndexed, using the farmals as given In Part A and Part B of these guidelines. and n the

rmannes and frequency as specified

Part A

i Particulars of the Municipalty/Mumicipal Corporation as par Annexe - 1A

i Contac! informaton of Councilors as per Annexe 1-B

il A st ol Standing Commless/Other Committess, Working Groups, City Techmical Advisory
Groups and City Voluntary Technical Comps and othar similar bodies constituted by 1he

MunicipalityMunicipal Corporation and whether tha meetings of the said bodies are opan o the

public and the avallabiity of the Mnutes of the mealings accessible to the public as specilied in
Annoxe 2.

iv. A Directary of the Officers and Employees of the Municipalities / Municipal Corporations ss per
Annaxe -3

v Procedures assocated with grants, concessions, pammis or authonzation by the Muniopal
Cotporations / Municipalities as psr Annexe — 4,

v Applicalions for Bullding Peimits as Per Annoxe- 44

Part B
| Financial Datails of Municpalitres / Municipal Corporations.

{a} Unaudited financial stalements of Balance Sheet, Income and Expenditure and Cash Flow of the
MunicipafittesMunicipal Corporations to ba published on & guarterly basis within oné month of
jne and of aach guater on the wabsile

(b) Audited financial statemants for the full financal year (Income and Expenditure statement,
palance sheet and cash flow) of the MunicpalitiesMunicipal Corporations o be pubhshed within
six months from the end of each firancal year in the local edien of one Category A (PRD



Clagsificatton) newspaper as decded by he Council snd maintmned on the website For
mumicpal Corporations. i has to be published additionally in an English newspaper

i€y A summary of mumcipsl fund flow 1.8, ncome generated in the previous year by the
MunicipaliiesMunicipal Corporations in conformity ‘with Kerala Municipality Act 1994, to be
published annually as specified in Annexe-5, in the local adition of ona Category A (PRD
Classification) newspaper as decided by the councll and mantained on the website For
municipal Corporations, it has to be published additionally inran Engiish newspaper

di A summary of function wise expandilure incurred by the Municipalites | Municipal Corporations
to be published within one manth of the end of each quarter an the website as per Annexe - 6

il The Serwce Levels for Municipal Services being undsriaken by the MunicpahtyMunicipal
Corporation az per Annexe - 7

i, Details of programmes wolving subsidies 1o poor camed oul by the Municipabbes/Municipal
Corporations. and the manner and cntena of identification including efigibility and pricntization
criteria of bensficiaries for such programmes shall be published annually as per Annexe — 8

Iv. The paniculars of civil works togethes with informafion an the value of worke. tme of campletion
and details of contract shall be published every quartes a5 per Annexe-9.

v. Pariculars of the Master Plan. City Development Plan, Comprehensive Moblity Plan, Sewarage
network. Master Plan for Surface Oramage or any other plan conceming the development of the
municipal area, shall e made available a8 and when prepared or modified for refarence of the
citizeéns as par Annaxe - 10,

vi-Particulars of all plans, proposed expendifure and sciuasl expendiure on major services provided
or activities camied oul and repors on disbursements made, Inhept.lhlllhndinnualhrmﬂu
website as per Annexe -11.

vil. List of NGOs ‘and instilutions Tunded by the Municipally/Municipal Corporstion, the funds
disbursed and projects 1aken up by them 1o be published annually on the website as per Annexe
A2

vill_List of Slums in the oy, delails ol proposais for Anll Poverly Sub-plan and disbursements o be
published a= per Annexe- 13

ix.Dietalls of any consuftancy / contracis awarded o external agencies as per Annexe -14

Y. Manner and Frequency of Disclosure

The mode and frequancy of disclosure are epecified as per Annexe 1 through 14 appendod to the
ordar. In addition the Municipality / Munigipal Corporation would compile annual publication
termed as annual report which would mandatonty contan all the mformation mentionad in the
Annexes 1 1o 14 ana would be put on website within 3 months of clasure of the financial year.



VI. Accountabllity and Statfing

The overall sccountability for mangsiory Pubbc Discioswra of mformabon for me
MunicipalityMunicipal Corporation shall vest with the “Secretary” of the Municipalty Mundepal
Corparation. Steps shall ba taken 1o designsle 8 Nodal Officer who will be responsible to
coordinate and soulce onmation (v & tmely manner from &l departments concemed amd for
guality assurance of svch informabon hat shall be disclozed. The MunicioallbyhWunicipal
Carparation shall deploy the requred resources, bath in terms of personnel and hardwara/software
and establish procadures to enabée frequent updalion and retiieval of information (o be disdosed

Provision of information promplly as prescribed would be an important critetion for assessment of
the performance of the Secretary



Annexe -1 A

Format to Disclose the Details of Council as per Part A (1) of G.0. on Public Disclosure
(To be published ance on slection of new council and maintained, with updates if any on the
wirlrsite)

| Particutars of Municipality/Municipal Corporation

1. Nama af tha Urban Local Govemmaeant:

2 Number of Wards

3, Population
31 Male Famale .. .
12 BPL ... el ~5C 5T
4.3 Populabon densdty

4 List of identified Slums with population:

5 Map of the cily Wiard wise
I Council details
Diate of consttution of presant eauncl
{Publish once on siechon of new cauncit and modification if any ewery yaar)
Period
htoyporf Norme. oddress
Crainpensan Tl
s
Ernail
Dy Mayorf Nome. oddiess
Vice Champerson | Tel
Fox
Emiil




Anrexe -1 8

Datails of Ward Counclllors
{To be published once on election of new councli and maintained, with updates it any on the
wabdite)

Mama of Ihn ana mumber & Name of e | Desgnason
Copmecilist wani.

‘oot Nt




Standing Commitiees

ANNexs — 2

To be published on lormation and maintained with updates If any on a quanerly basis on
the websilte, { The table for previous years o be Kept in archive section of websitej.

' Chairparson
__| and members

Powers

Funclions &

iﬁﬁm

| Minutes of Ihe |

Meeting (Asa k)

[ i Q’E ’

Gocial Wellare

f

Othor committess

To be published on formation and maintained with updates if any on & quarterly basis on the

wiebsile

[

Mame of

Charparson &
Memiars

Powers & Dubes

Uata 5 Mewtings

muyﬂﬂh
Moating (Ae &
Bk}

| Weed Committes

Working groups

g P




Brnexs— 3

Directory of Officers (Suparvisory level and above) in the Municipality | Municipal
Corporation

{To be published once and maintained with updates quarterly if any on the website)




Annaxn — 4§

Procedure for concession, permils or authorizations

(Pullished annually in locsl edition of lwo Calegory A (PRD Classilication) mewspapets s ducided by
Ihe Cosbiieal and mabrdained on ihe wabsits For municipal Corporations one nevwspaper ta be of English
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Applications tor Building Permils
(1o ba maintained on website on day to day hasis)

! | e
and
Sbdran
ol
ooEhto
|

B 2

5l
No

Dl of Occupancy ocaban | Extend | Pinih | FAR | Coverd | Dale of | fer
mahcall {Remicantal ol lnd | area e chsprosal | Wk
Lare Sl o' i AChon
Hesidential . Erlitietirs s [ alyl
Educaolional) | YRR | SY. J
Mudical! ¢ Ho
A S ey
e ommeang
sl Frciustngf
ol pe)
—ormdcus) . .
|
! . |
| !
Summary to be updated every Quarter:

Type of Building Mo. of Applications | Number of Cumailative o of
recueived in last Appllications nis of applicalions
guAarter disposed in the applications pending for

quarier panding mare than 3

| 1

4
5

5 | Others

Residential/Speacial
Residential

2 | Commercial

3 IndustrialiOffice
Mized -

maontha

-



Modalities for Financtal Disclosure

a Finmnelnl Diselanure

' Sl No Parliculars Time of disclosure Maode of Disclosure |
1 Disclosure of Quariery | Within ani month of ihe To be uploadea every
financal statamants et el aach quarte: guarier an e e e
il LR L

pxpendiure slatament
balance sheel, cagh
fiow)

2 Casclosure of Auditec Witrin s:ac menihs from the | Published anmeally in
Sulmmary Balpnce efig el each inapcial yea | locol adibon of o
Sheet Categary MPRD
Classhcabon )
newspaper as
decided by the
Council and
maintained an the
wobsile . For
muhicaepal
Corporations one
retwipa et (0 e ol
English |angusage

b, Fund flow of the Municipality/Municipal Corporation in accordance with the Accounts
Manual for the yoor .. ..,....... {Previous yoar)

(Published annually in local edition of a Calegory A (PRD Classification) newspajier as
decided by the Council and maintained on the wehsite)

5. Ho | Pariculars Amount | At Reason for  non
collected | nol callection
collisetied

I Revenue receipts
| [Owmn fund)




[re T

5.

-+

TaEss

1.1 Property Lax

1 2 Professional 1ax
1.3 Advertsément tox
1.4 Theatra | show tax
1. 5 Entertalnment tix
1 6 Otner taxes

Suteharge on Tax agaist section 230 (2) |

Rint from propordios

31 Ranl from cwic ammitios
32  Rentfom offce bulldngs
33 RHent from guast housss
24  Rentfrom lease of lands
25  Crhars

Foe and user chiges

4.1 Empanalmean| snd regisiration chaiges

4.7 Licensing fee

4.3 Fees for gran! of psemit

4 4 Fees for cedificate or extract
4.5 Penatties and lines

4.6 Other fees

£ T User Chiegas

Sale and ire charges

5.1 Sale of proguct
5.2 Salw ol farms and Publisation

5.3 Hire charges for vehicles
5.54H|re charges for equiphenis

Revenue Grant, Coninbuton & Subaides

B Davisopment Tund
6.2 Mamsenance fund
6.3 Ganpara! purposs fund

{8

incoeir freen ervssiants

7.1 Interest on lixed deposits
7.2 Imarest on olber Inwestments

Interest Earmed

8,1 Imereit of Ibans ard advance 1o




amployess
8.2 Irtereston loans o sthors
.3 Inerest from bank accounts

Capital receipts

Grante cortnouson for specific
Pl pCses

R e e G
Sponaoied schenes

- Amount

= B

Capital grart under Stare

ol e,

‘Secuted Loan

17



Annexe- 6

Funcillon wise Summary of Revenue and Capital Expenditure lo be published on websilo

cjuarterly
REVEMUE EXFENDITURE | CAPITAL EXPENDITURE
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Format to disclose Service Levels as per part B (il).

a.  Porformanco indicators in service delivery of municipalities
iMartain and pubbsh on website annusaliy)

1. Solid Wase Managemont

Dispasal Mo of i Percorta|  User | Qunimey sliPecamage Prercantaye of Wasts Fazvemim
i weral peof | chemne wamln | of warin TeCCRnE
reeovary Lrnan N ghnrate | callocksa Y| M
ot par cay — i el
| Soommcated | Treams | Deepossd

2. Storm waler drainage
Foarcarange of rosd length covered by siom watar drunage network:

Aogregata numbear and locations of watsr logging reported N a vear



Format to Disclose e Particulars of Social Security Programmes as per Part — 8 (i}
(Mcintain end pullish quarerly on webiste and in the Ward CommittoesAWWard Sebhasl
Soclal Security Programmes
(Critoria of |dentification of bensficaries. Validated Beneficary bt and deteds of banelils
proviced 1o be svailable for downloao from websle and at the fonl office for referznce an
Tkl These inclade)

Service heads "Seryices offered and Bonellciary List as a link
criteria for selection to the website

Axsrsiance {0 nbar caste
TGS

Wiioow pension

Pension for Lirrnormed
WM

Fanzson for He I:h-ﬂ-‘ll-l:l'll:ld

- Pomnssdn B 12 mamage
| ef thee davghters of widow

CHd agn pom@ion

| Far riew Houss
constructon [BFEL)

. Seseiante 1O
Fdabrtenance ef readence

fgzsbancs to Hoof
changing

" Assstance to Comstructan |
ol Tollat

| Kudumbashres suppon

| ICDS Supgor

Iﬂm




Format to disclose the particulars of Covil Works as per Part—B [ iv |

Detais of Ronds / Beidges / Parka foilets  ale- to be publishad anpusity and made svailab'e an the
wobmite  Those may be updated and additons made on @ guatterly bass (Tho lable for pravious
yonrs to be-kepl i archive section of webaite)

I 1EEIHII-I.. _-a-.. nan ||...._| o

af Hoawos & Bodyes

| Constuction & Mantonanes o

draiiee

- Mame ol works

i
i
i)

J

B ereeredor & R s
-of Buidings { makets
Angpwwaim, N0 Fospdils

| Gonmeucton & Muntonancn of
| or Duill g Bl bowm malld
enfmasdy il ofe

g fr

parkn. ponmsedo

Cromatotium, Slawghte
Hoss gic

Conmructon & Mantenance of

Sl D R
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I
i

LY
i
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J
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I

li:d
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Estimats
armaunt

Time= af

Mae of | Brlefon

Ticeplion | Compiation | ©oTITACOr e
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Format (o disclese the particulars of plans and schomes as per Part - Bi v )

Major Plans and Schomes
To ba maintained on the websaite

1. City Davelopmant Plan in Engish and Surmmarny in Malayalam

2 Proge=t Planz uncer ANNURM | UIDESMT and KSUDP with Physical and Financial
Progross

a Quarteiy Reporis submilted unde JINNURM a5 applizable

. Other Centrally Sponsored Schemes (Malntain and publish quartarly on tho websito )

[ e | mu i Dhpectvae Himnetinaim S rrasini mree
et e
itling R L] \ iraaay Funa Ifunuwnm]

i Annual Plan (Manthly basis on websile)

Category Amount Amount - Cumilative | Financial
Allocated  in | Spont in | expenditure | Progress as % of
State Budlget | month in Financial | Budgei Allocation
Vear
 General Purpose Fund
sce . | l
TSP |

. Maintanance Fund
Developmant Fund
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Armnaxs — 19

Format to Disclose the Sector wise Distribution of Plan Fund as per Part = 8 [ vi )
iMaintain and Publish annually on the website)
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Formai to Disciose the Particulars of Funds Dishursed to the NGOs | Institutions for the
Project Works as Per Part =B (vil |
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